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Booking Request Form
Please complete this request form and return it to the email address above. 

Your booking will only be confirmed when you sign and return a letting agreement and deposit.
	Organisation (if applicable):
	
	

	Your Name:
	
	

	Phone number:
	
	

	Email address:
	
	

	Address: 
	
	


	Requested Date/s:
	
	

	Requested Times/s:
	
	

	Is it a recurring event?  
If yes, state frequency: 
	Y/N
	Frequency?
	
	

	Expected no. of participants:
	
	

	Brief Description of Event:  
	
	


Please check our online calendar for availability https://levenshulmeoldlibrary.org.uk/2019/05/25/events-calendar/ 
Do you have Public Liability Insurance to cover participants in your event?  Y/N       
You may be covered under our insurance. Please contact us if in doubt. 
Please tell us more about your event 
.
This will help us set the appropriate hire fees, and ensure everyone is safe and enjoys using our shared building
	Any facilities or equipment required
	

	Who is the event aimed at?
	

	Under 18s/vulnerable people involved?
	

	Will it involve loud music or alcohol?
	

	Is the event open to the public?
	

	How will your event benefit the local community of Levenshulme?
	


If applicable, please tell us if you are
	A Levenshulme community group:  
	
	A private business
	

	A non-profit group:
	
	A public-sector/3rd sector organisation:
	

	A political party:
	
	   Sole trader
	

	A private / members only group:
	
	   Other (please describe below):
	

	


V: Dec 2019

